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Gesu Parish School Website Tutorial 
 

These instructions include the same topics covered in the video tutorial, offered 
for reference in a written format with illustrated examples. The time stamp (e.g., 
0:09 = the 9-second mark) indicates where this topic can be found in the video. 
 
 

• The navigation bar (0:09)   Page 2 
• The table of contents (0:45)  Page 4 
• Searching the site (1:10)   Page 5 
• Using the carousels (2:30)  Page 7 
• Looking at images (3:23)   Page 8 
• Downloading/printing images (3:52) Page 9 
• Using the Tags (4:15)   Page 10 
• 3-D images (5:28)    Page 11 
• Listening to audio recordings (6:30) Page 12 
• Viewing the video (7:05)   Page 12 
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The navigation bar (0:09) 
○ This is located along the top of each page.  

 
 

○ Hover over a page title and then click on it to open the page, for example, 
Athletics. 
 

 
 
 
 

○ Titles with a triangle next to them contain sub-pages. 
○ By hovering over these titles, the sub-page options appear beneath. 

 
 

○ Clicking on a sub-page will open that page. 
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The table of contents (0:45) 
○ As an alternative to using the top menu bar, a table of contents is located 

toward the bottom of the Home page. 

 

 
○ These links duplicate the links along the top navigation bar. 
○ Clicking on a link will open the page. 
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Searching the site (1:10) 
○ A search box is located at the top right of each page. 

 

 
○ Click in the search box and then type a term. 
○ Press Enter or else click on the magnifying glass icon to produce the 

search results. 
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○ IMPORTANT: A search that includes multiple words, such as a name, will 
produce results that include any of the words. For example, typing Ted 
Palmer will produce any items that reference Ted or Palmer. 

○ If you want to search by an exact name or phrase, put quotation marks 
around the words.  
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Using the carousels (2:30) 
○ Groups of photographs appear in a carousel viewer. 
○ By clicking on the left or right arrows, you will advance through the 

carousel. 

 
 
 

○ Each of the small circles beneath a carousel indicates an image. By 
clicking on the circle, you will advance to that image within the carousel. 
 

 
 
 

○ The images in each carousel are ordered chronologically from left to right. 
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Looking at Images (3:23) 
○ To look more closely at a specific image, click on its thumbnail image. 
○ This opens to a page dedicated to that image. 
○ Click the diagonal arrows icon at the top right to view the image in full 

screen mode. 

 
 

○ Click the same button again to minimize the image. 
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Downloading/printing images (3:23) 
 

○ Click on the download icon to save an image file to your device. 
 

 
 

○ Once an image is downloaded, it can be printed from your device. 
○ IMPORTANT: There is no way to print an individual image directly from the 

website. This is because printing of a specific image file is controlled 
through the visitor’s device and not the website. Web browsers only permit 
printing of the entire page. So, to print out a specific photograph for 
personal use, you must first download that image to your machine and 
then print it from there. 
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Using Tags (4:15) 
○ Tags provide a way to view all the images within a subject category.  
○ For example, if you are looking at an individual Athletics photo and wish to 

view all the Athletics images, click the Tag link at the bottom right. 
 

 
 

○ By clicking on this tag, all images with the Athletics tag will appear in a grid 
layout, like this: 
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○ A tag link also appears beneath each carousel. Clicking on it will produce 
all the images in a grid layout. 

○ This provides an alternative to the carousel for browsing through many 
images.  

 

 
 
 
 
 
3-D images (5:28) 

○ The site includes some artifacts that have been photographed with a 3-D 
camera. 

○ By clicking and dragging on an image, you can pivot it right or left, up or 
down. 

 
 

○ If you click on a photograph using a mouse that has a scroll wheel, you can 
use the wheel to zoom in or out of the photo.  

○ The method for zooming depends on your device. For example, on some 
laptops dragging two fingers down the mousepad area will zoom in while 
dragging two fingers up the mousepad will zoom out. 
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Listening to audio recordings (6:30) 
○ Push the play button to play the audio clip. 

 
 

○ Click and drag the slider left or right to adjust the volume. 

 
   
 
 
 
Viewing the video (7:05)  

○ Click the icon at the bottom left to begin playing the embedded video. 
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○ To view the video in full screen mode, click the box-shaped icon at the 
bottom right. 
 

 
○ To exit full screen mode, click the same icon again or else press your 

escape (esc) key. 
 

○ To adjust volume, click on the speaker icon and then drag the slider left or 
right. 

 

 
 
 
We hope you enjoy using this digital collection! 
 
Happy hunting! 


